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IHosoxkenue
00 opranmzanuu padoThl € JIEKTPOHHBIM KYPHAJIOM

1. O01mue MoJI0KeHu s

1.1. Hacrosiiee nonokeHue o0 opraHu3anuu padoThl C ANEKTPOHHBIM XKypHaioM B MAOY
«Jlenckas COIll» (manee — Ilomoxkenue) paspaboraHo B coOoTBeTCTBUU C DenepanbHbBIM
3akoHOM 0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit Dexepannmny.

1.2. TlonoxeHuwe ompenensieT TNpaBuia padOTBl W €AWHBIE TPEOOBAHHS 10 BEICHUIO
anekTpoHHoro xxypHaina B MAOY «Jlenckas COLL»(nanee — [Ikomna).

1.3. DnexkTpoHHBIM KkypHaioM (nanee — IXK) Ha3bIBaeTCsI KOMILIEKC MPOrPaMMHO-aIapaTHBIX
CPEICTB, BKIIOYAIOMIMIA 0a3bl NaHHBIX U CPEJCTBAa JOCTyNa M pabOThl ¢ HUMH (IIPOrPaMMHO-
anmnapaTHyr HHPPACTPYKTYpPy, CEPBUCH HH(DOPMALIMOHHOTO B3aUMOICHCTBHS).

1.4. DnexTpOHHBIN AHEBHUK — paznen DK, npeacrapisiomuil coooi HHIUBUIYaTU3UPOBAHHYIO
BbIOOPKY naHHBIX 13 XK 0 Xoze u pe3ynbraTax 00ydeHHs KOHKPETHOTO YUEHUKA.

1.5. DK — cpenactBo WHAMBUAYAIbHOIO yuyeTa pe3yJbTaTOB OCBOEHHUS 00pa30BaTEIbHBIX
nporpamMM. OH OTHOCHUTCS K Y4€OHO-TENAarorHYecKON JOKYMEHTAIlMH. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJCHHUE €ro 00s3aTeNbHO M Kaxaoro coTpyanuka lllkonsl, B 00s13aHHOCTH
KoToporo BXomauT pabdora ¢ D). JlocTynm K TMepCOHATbHBIM CTpaHHUIAM JHEBHUKA HMEIOT
poauTenu (3aKOHHBIE TIPEICTaBUTENN) 00yUaroIerocs, ooyJaronuiics, anMuauctpanus [Ikomsr
(mupextop IlIkombl, 3amecTUTeNH AUPEKTOpa), YUHUTENS, KIACCHBIE PYKOBOAMTENH;
agmuaKcTpaTop XK.

1.6. ITpuniunamu paboTsl ¢ DK ABIAIOTCS:

e coOmroieHue MpaB ¥ cBOOOJT yYaCTHUKOB 00pa30BaTeIbHBIX OTHOILICHUH;
e JIOCTOBEPHOCTb U MOJIHOTA UH(pOpMaIuy, coaepxaiieics B K;
e yHUOHKAIMI AAHHBIX, cojepxammxcs B DX, U TOKyMEHTHPOBaHHOM MH(pOpMALUU
IIxobr;
e 3amMTa JaHHBIX, coxaepxkamuxcs B DK, OT HENpaBOMEpPHBIX M IPOTHUBOIPABHBIX
JEUCTBHM.
1.7. Benenue »1eKTpOHHBIX (hopM ydera 0Opa3oBaTENbHON JESATEIBHOCTH M Pe3yJIbTaTOB

obpasoBarenbHON nearenbHOCTH (DXK) sBIsSETCSs COCTAaBHOMW YacThiO PAOOTHI TIO BEACHUIO
ANIEKTPOHHOTO JOKyMeHTooOopoTa B [lkore.

1.8. DK sBnsercs yactpio HHPOpMAIMOHHOM cucTembl LIIKOIBI.

1.9. ®OynkuMoHHMpoBaHME M HUCHONb30BaHHE XK OCYyHIECTBISETCS B COOTBETCTBHHM C
JIEMCTBYIOIINUM 3aKOHOaTeNbCTBOM P®D, B ToM uncie deaepanbHbiM 3akoHOM OT 27.07.2006 No
152-@3 «O nepcoHaTbHBIX TaHHBIX).

1.10. OTBETCTBEHHOCTH 3a PYHKIIMOHUpOBaHKUE DK U KOHTPOJIb 32 MPABUILHOCTHIO €r0 BEACHHUS
BO3JararTcs Ha qupekTopa LIIKoIbsl ¥ TEXHHYECKOTO CIIeIUAaIICTa.

2. Haznavenue 9K

92X ucnonb3yercs 114 perieHus CIeayomnuX 3a1a4:



2.1. Co3nmanue/BBON, CHCTEMAaTH3allWs, WCIOJIb30BAHUE W XpaHCHWE JAaHHBIX O XOJe
oOpa3oBatenbHON JestenbHOCTH B Lllkone, B TOM uncie 00 ycreBaeMOCTH M IOCEIaeMOCTH
YYaIIUXCs.

2.2. Odopmnenue unbopMauy, XpaHsiieiics B 6a3e TaHHBIX, B BUJIE IOKyMEHTa Ha OyMaKHOM
HOCHTEJIE.

2.3. OOecrieyeHre OMNEPAaTUBHOTO JOCTyNa poauTesield  (3aKOHHBIX  IpeACcTaBUTENEH)
oOyuaromierocs,

oOyuaromierocsi, agmuuuctpanuu [llkoner (mupextopa Illkonbl, 3amecTuTeneld AUPEKTOPA),
yuuTeseH, KIaCCHBIX PYKOBOJIUTENEH K OTMETKaM 3a BECh MEPHO] BEICHHUS XypHala IO BCEM
peIMeTaMm B J1H000e BpeMs.

2.4. ABTomMaTH3aus CO3/IaHUSI OTYETHOM TOKYMEHTALUU YYUTENeH U aIMUHUCTPAIIUH.

2.5. CBoeBpeMeHHOE MH(POPMHUPOBAHUE POJUTENEH (3aKOHHBIX MPEACTaBUTENEH) 1O BOIIpocaM
yCIIEBaEMOCTH, WH/INBUYIbHBIX PE3yJIbTATOB U MOCEIAEMOCTH UX JETEH.

2.6. MapopmupoBaHue yqammxcs 0 Xo/1e 00pa3oBaTeIbHON ACATEITBHOCTH TIOCPEICTBOM JTaHHBIX
B OK.

2.7. KoHTpo:s 3a peanuzanueit 00pa3oBaTeIbHbIX MPOTrpamMM, B TOM YHCIIE yUeT:

e IIPOBEICHHBIX 3aHATHH;
e JIOMAIIHMX 33JaHUN U 00bEeMa Harpy3Ku Ha 00y4aroIuXcs;
e PpE3yJbTaTOB OCBOEHUS 00pa30BaTEIbLHON IPOrpaMMBbl yUalluMUCS (yCIIEBa€MOCTb);
e IIOCEIIAEMOCTH 3aHATUH YUYaIlIMUMUCS;
e JIMHAMUKH YCIIEBAEMOCTH YUalllUXCS;
e peanu3anuu 00pazoBaTEIbHON MPOTPaMMBbI.
3. [IpaBuaa padotsl ¢ K

3.1. Benenue 2X 00s13aTenbHO 1715 KaXKI0TO MEJarora, KJIacCHOro pyKOBOJUTEINSI, a TaKKe TeX
paboTHuKOB L1IK0JIbI, B UbH (PYHKIMOHAIbHbIE 0053aHHOCTH 3TO BKJIFOUEHO.

3.2. IloanepkaHue B akTyaJbHOM COCTOSIHUM MH(OpMaiuy, XpaHduieics B 6aze naHHbix 2K,
ABJIIETCS 0053aTEIbHBIM.

3.3. VYdyer peanuzanuu 00pa30BaTEIBHBIX MPOTPAMM M OCYIIECTBJICHHS 00pa3oBaTEIbHON
JeSITeIbHOCTH BEJIETCS] BCEMHU Ie1arorndeckumu padotHukamu 1komsr.

3.4. Pacripenienenue 3aHATHN IO IIPEIMETaM U 3aKPEIUICHHE UX 33 YUUTEISAMH OCYIIECTBISAETCS
Ha

OCHOBAaHMHU Y4eOHOTO IJIaHa U paclipeleIeHus] IeAarornuecKoi Harpy3KH.

3.5. Beox B DK nmar npoBeaeHUs 3aHIATHI B COOTBETCTBUM C PACIIICAHUEM 3aHSATHUN, TEM YPOKOB,
3aJJaHHBIX JOMAIIHUX 33J]aHHUM, OTMETOK OOYyYaromMXCs U CBEACHUHM 00 OTCYTCTBUHU yyalIlUXCs
Ha YPOKax OCYIECTBIISIETCS YUUTEISIMU €XKeTHEBHO.

3.6. Buecenme B DX wuHpopmammu 00 oOTMeTKax OOydaroOmMXCsl M CBEIEHUH O
NPUCYTCTBUH/OTCYTCTBUH YYaIIMXCsl JOJDKHO TPOU3BOJIUTHCS B JICHb IPOBEACHUS 3aHSTHS HE
no3anee 17:30.

3.7. Illxkonma rapaHTHpPyeT y4YallUMCSI W HX POJUTEISIM (3aKOHHBIM TIPEJICTABHTEIISIM)
BO3MOXXHOCTh ONEPAaTUBHO MOJIy4yaTh HHPOPMAIIMIO O TEKYIIEH YCIIEeBaEMOCTH U MOCEIaeMOCTH
yuaterocs uyepe3 K.

3.8. Ilpu Benmenun DK KaxIbIM megaroroM (yduTeneMm) IOJHKHO COOJIONATHCS €IUHOOOpa3ue

3aMoJIHEHHSI JKYPHAJIOB B YacTH TEM IPOBEJCHHBIX YPOKOB (B COOTBETCTBHHM C paboueid



IpOrpaMMoOil O TpEeAMETY), BBICTABICHHBIX OTMETOK, IPOMYCKOB YPOKOB M 3amucei o
JIOMAIIHEM 3aJaHuH.

3.9. [Tonb3oBarensm DK 3ampeniaercs nepenaBaTh CBOM NMEPCOHAIBHBIE PEKBU3UTHI JIOCTyNa K
XK npyrum nunam.

3.10. Corpyanukam IIkomsl 3anpemaercs gomyckarh ydammxcs [koib k padote ¢ D)K.

4. IIpaBujia BeleHUs Y4eTa yCIeBAEMOCTH M MOCEI[AeMOCTH y4aluXCs

4.1. Pabota yuuTens 1o BEACHHUIO JAaHHBIX TEKYIIEH yCTIEBAEMOCTH yYaIIeTocs OCYIICCTBIISIECTCS
B paszaene «KitacCHBIN )XypHaID».

4.2. Yuutenb B COOTBETCTBUHU C PACIIMCAaHUEM 3aHATUNA BHOCUT B DK clieyroniue JaHHbIe: TEMY
YPOKa; OTCYTCTBUE YUAIIUXCsl; OTMETKH y4allluXCsl; JOMAILIHEE 3a/laHHe.

4.3. Yuurenr BHOcUT B DK yueTHyI0 3amuCh O MPOBEACHHOM 3aHSATUU MO (aKTy B JIEHb
MIPOBEICHMUSI.

[Ipou3BOaUTH 3aMKMCh YPOKOB 3apaHee HeAOMyCTUMO.

4.4. Y4yutenb, 3aMEHSIONMNA OTCYTCTBYIOIIETO YYMTEINs, HAa BpeMs (IaTy) 3aMEHbI MOJydaeT
Joctyn K D)X Ha CTpaHMIlE OTCYTCTBYIOLIEIO YUMTENs U 3alOjHSET €ro B YCTaHOBIECHHOM
MOPsIIKE.

4.5. Y4er pe3ynbTaToB yCIIEBAEMOCTH YUalTUXCS:

e pe3ynbTaThl YYEOHOU MAEATEIBHOCTH OIEHHMBAIOTCS HA OCHOBAHMHM YCTHBIX OTBETOB
(BBICTYIUIEHMIi) ydYalIMXCs, TMHCbMEHHBIX pa0OT, TMPaKTUYECKOW JEeSATEIbHOCTH
YUaLUXCS;

e OTMETKU 3a YCTHBIE U IMUCHbMEHHBIE OTBETHI BBICTABISIOTCS B KOJOHKY 3a TO YHCIO,
KOT'/1a IPOBOAMIIACH paboTa;

e B KJIETKax JUIsl OTMETOK YUUTEIb UMEET MPABO 3aMKUCHIBATH TOIBKO OJIMH U3 CIEAYIOIINX
CUMBOJIOB: «2», «3», «4», «5», «H», «—». OtmMeTky «1» (eAMHHILYy) HE BBICTABIISIOT.
JlomycTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e TIPU KOHTPOJIbHBIX MEPONPHUATHSIX, IPOBOJUMBIX YyUHUTEIEM B COOTBETCTBUHU C
TEeMAaTUYECKUM IUIAHUPOBAHUEM, OO0s3aTEIbHBIM YCIOBHEM TMIPOBEICHUSI KOHTPOJIS
SIBJISIETCSL BBICTABJIEHWE OTMETOK BCEM YYAIIUMCS, NPHUCYTCTBYIOIIMM Ha YpPOKE
(nckirovast cirydau, KOT/la y4alluicst T0ATroe BpeMs OTCYTCTBOBA MO YBaKUTEITbHOM
npuuvMHe (Hampumep, 10 OONIe3HH), TOATBEPKICHHON  COOTBETCTBYIOIIUMU
JOKYMEHTaMHu);

e OTMETKH BBICTABIISIIOTCA B Tpade TOTo JIHs, KOoTAa MPOBOAMIACH TaHHAs paboTa;

e OTMETKH 32 MUCbMEHHYIO pa0OTy MPOCTABIISIFOTCS B CPOK HE OoJiee Tpex pabouux JHen
C MOMEHTA €€ HaITMCaHUsl yUalTuMHUCS;

e OTCpPOYKA BBIMOJTHEHUS YYAIIUMHCS 3aJaHus (Hampumep, OOydaromuics TpUIesa Ha
3aHATHUSL TIOche JUIMTeNbHOW Oone3Hu) Quxcupyercs: B DX cumBoioMm (—); B
AJIEKTPOHHOM JTHEBHHKE YUAIETOCsi CHMBOJIOM (—), K KOTOPOMY HEOOXOIMMO HAIUCATh
KOMMEHTApUH;

e BpeMs, 3a KOTOPOE YYAIIUICS JOHKEH JTMKBHINPOBATH 3a/10JDKEHHOCTD, HE TIPEBBIIIACT
OJIHOM yueOHOH Henenu Mpu yclIOBUU NpUCyTCTBUs yuaierocs B Illkone, B TeueHue
KOTOPOU Pe3yJIbTaThl OIICHUBAHUSI OTCPOYCHHBIX 3aJaHUI JIOJDKHBI OBITh BHICTABJICHBI
yuautenem B D)K.

4.6. YUer 1ocemaeMoCTH yYaluxcs:

e yuuTelb 00s3aH Ha KaXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIUX YUALTUXCS;
e TIpU OTCYTCTBHH yUallerocsl Ha YpoKe yuuTesb npocrapiseT «Hy;



e yYaIIWecs, WMEIOIIME MEIUIIMHCKYIO CHpaBKy 00 OCBOOOXIEHHH OT (DHU3NYECKUX
Harpy30K, JOJDKHBI PUCYTCTBOBATh HA ypOKaX (PU3UYECKONW KYIbTYPHI U BBHITIOIHSTH
WHIUBUAYaTbHBIC 3aJaHHUS.

4.7. OdopmiieHHE TEMBI ypOKa:
paboTa y4uTens 1Mo BEICHUIO yYeTa BBIMOIHEHUS YYCOHBIX MPOTpaMM U MPOBEICHHBIX 3aHITHIA
OCYILECTBIIsIeTCA B pazzene « TeMbl ypOKOB U 3aJIaHUsD;

e B Hayaje y4eOHOro rojia y4uTeab BHOCUT TeMaTHUECKOE TUIAHUPOBAHUE T10 MPEMETY B
paznen «I[lnaaupoBaHre YPOKOB» HA CPOK OT OJHOU y4eOHOI ueTBepTH A0 rona. Eciu
YUUTENh WCIBITHIBAET TPYAHOCTH TP BHECEHUH B IKYpPHAI TEMATHYECKOTO
IUTAaHUPOBAHUS, OH MOKET 3anoHUTh (aiin Microsoft Excel mo ycranoBienHnoi ¢popme
U niepenath arMuHucTpaTopy DK miist umnoptupoBanus B 9K;

e yuuTesb BHOCUT B DK ydeTHy10 3aIIUCh O TeMe YpoKa 10 (PaKkTy B IeHb POBE/ICHUS;

e yueTHas 3amuch B XK MODKHA COOTBETCTBOBATH TEME MPOHICHHOTO Ha YpOKe
Marepuana.

4.8. JlomariHee 3ajiaHue:
yauTedb BHOCUT B D)X mHpOpMAIMiO O JOMalIHeM 3aJ[aHUU B JICHb TPOBEACHUS 3aHITHS 10
17:30;

e B rpade «Jlomamnee 3aganue» (GpUKCHpPYET coaep)KaHUE 3aJaHUsi, CTPAHUIbI, HOMEpa
3a/la4 U YOPaXHEHUH C OTpakeHHeM creuuduku aomamiHed padoThl (MOBTOPUTH...,
COCTaBUTb IUIaH, TAOJHILY, BOIIPOCHI U T. 11.);

e odopmiseT qomalHee 3aJaHue TBOPUYECKOTO XapaKkTepa, HalpuMep, CAeNaTh PUCYHKH,
HamucaTh couunHeHue, B Tpade «JlomamHee 3amgaHue» CIEAYIOLMM 00pazoM:
«TBopueckoe 3a1aHne: BBIMOJIHUTH PUCYHOK K CKa3Ke...»;

e BHOCUT 3amuch «VHIUBHUIyanbHOE 3amaHue» B rpady «JloMarnHee 3amaHue», eciu
MpeJiaraeT yyaliuMcst HHANBUy JIbHbIC 3a]IaHuUs;

e HE 33/Ia€T JIOMAIIHEee 3aJaHue U BHOCUT B moiie «JlomaiHee 3amanue» 3amuch «He
3aJ1aHOY;

e HE 3aJIaeT JIOMaIllHee 3a/1aHKe TI0CTIe KOHTPOIBHBIX MEPOIPHUITHI, HA KAHUKYJIBI.

4.9. BricTaBieHHE UTOTOBBIX OTMETOK:

e YUYUTEIb BBICTABISAET OTMETKH 32 OTYETHBIN Nepro ydammmces B pazaen IK «"omoBas
OTMETKaY;

e B KOHIIC OTYETHBIX TIEPHOIOB BHICTABIISIET OTMETKH yUallIUMCS 32 Y€TBEPTh, TTOJIYTOJINE,
TOJl B CpOKH, omnpeneneHHble nupekropoM LlIkoibl, HO He Mo3/IHEee YeM 3a JiBa JTHS 10
OKOHYAHHS YYEOHOTO MEePH0Ia;

e ISl OOBEKTUBHON aTTECTAIIMU OOYJAFOIINXCS 32 YETBEPTh YUUTEh 00s13aH BHICTABUTH B
DK He MeHee Tpex OTMETOK, a Il aTTeCTAallMM 3a MOJYyTrogue — HE MEHee NSTH
OTMETOK C 00s3aTeNbHBIM YYETOM KauecTBa 3HAHUU OOYYArOMIMXCS MO MHCHMEHHBIM,
71a00paTOPHBIM U MPAKTHYECKUM paboTam.

5. DyHKUMH U 1eATEJIBbHOCTH N0JIb30BaTe el 7K

5.1. Tlonp3oBarenamu DK ABIAIOTCH:

o anvuaucTpanms Lkomsr: qupextop [1Ikobl, 3aMecTUTEH JUPEKTOPA;
e II€arory;

e KJIACCHBIC PYKOBOIUTEIIH;

e jucrieT4ep 00pa30BaTEIbHON AESITEILHOCTH;

e anmunuctparop IXK;

e paOOTHHUKH MEIUITMHCKOMN CiTy k051 L1IK0IBI;

e CIEIHUATUCT KaapoBO# cyxObI LIIKOIIBIL.



5.2. VYyammecs M HMX pPOAMTENM (3aKOHHBIE INPEACTABUTENH) SABISAIOTCS IOJIb30BATEISMU
AJIEKTPOHHOIO JTHEBHUKA.
5.3. lupekrop I1Ikomnsl yrBEpKIaeT:

e y4eOHbIH IJIaH He o3/1Hee 1 anperst IpeIecTBYOIero yueOHOro roaa;

e IMIEAarOTMYECKyI0 HArpy3Ky Ha 4eTBepTh (moiyroaue/y4eOHbIH ro) He MOo3aHee YeM 3a
JIBE HEJIENH J0 Havaja yueOHOTo epuoa;

e pacnMcaHHe 3aHATHH Ha y4eOHbII Nepuoj He HOo3JHee 4YeM 3a OJHY HEIENI0 10 €ro
Hayasa;

e CIIMCOYHBIM COCTaB yyaimuxcs kiaccos IIkoibl He no3aHee 31 aBrycra;

e CIMCOK KJIACCHBIX PYKOBOJMUTENEH HE NTo3/1Hee 31 aBrycra.

5.4. 3amecturens aupexTopa IIkonsl mo yueOHO-BOCIUTATENBHOM padoTe:

OCYIIECTBIISIET HETIOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI 1o BeaeHuo DK;

e 10 OKOHYAaHWUU Y4YEOHOro TOJa TMOJydaeT y aaMUHUcCTparopa komuu XK Ha
3JICKTPOHHOM HOCHUTENE HH(POpPMAIIUK — ONTHYECKOM JIMCKE I10 Kjlaccam;

MIPOBEPEHHBIC HA pabOTOCTIOCOOHOCTH TBEpIble Konmuu DK 3amedarbiBacT B KOHBEPTHI,
3aBepsieT MONKCHI0, pacin(POBKOI MOAMUCH U aTOH;

OCYULIECTBIISIET KOHTPOJIb 3a CBOEBPEMEHHOCTHIO OTPAKEHUS B KyPHAJIE PACIMCAHUA U
y4eTOM 3aMELICHHBIX U MPOMYIIEHHBIX YPOKOB (3aHATHU).

5.5. Texanueckue CIIeIUaJINCTHI:

e CBOEBPEMEHHO MPEAOCTABISAIOT AMCIETYEpy OOPa30BATEIBHOTO YUPEKACHUS TaHHBIC
i 3anoiaHeHust DK: cxemy o0ydeHHMs], CIIMCOK M3yYaeMbIX AMCLMILIMH (IPEIMETOB)
JUTSL Ka)KJI0TO Kitacca/TpyInbl, CBEICHHS O IeproiaX 00yUCHUS U aTTeCTAllMH | T. 1.;

e TI0 OKOHYAHUHU YETBEPTEH M NOJYroAWH COCTABJISAIOT OTYETHI MO pabOTe yuuTesneu c
2K;

e TI0O OKOHYAaHWUU Y4YeOHOTO TOAAa KOHTPOJHPYIOT pacmedarky mgaHHbeix XK ¢
pesyapTaTaMu OOy4deHHs B y4eOHOM rojy (MTOTOBBIMH OTMETKaMH) IO Kjaccam H
MPaBUILHOCTH UX O(OPMIIEHUS KIITACCHBIMHU PYKOBOIUTEISIMUY;

e UH()OPMUPYIOT MEAArOTOB O BBISBICHHBIX OIIMOKAaX, JOMYIICHHBIX UMHU MPHU padboTe ¢
2K;

e OCYLIECTBISIIOT KOHTpodb 3a peanuszauuerr OI'OC HOO, OO0 u COO; 3a
BBITIOTHEHUEM yUeOHBIX TUIAHOB; MPOTHO3UPOBAHUEM XOJ1a, PA3BUTHUS U PE3YJIHTATOB
o0pa3oBaTeNbHON JEATeNbHOCTH TIO0 KJaccaM; MpPaBHIBHOCThIO BeneHus X
CBOEBPEMEHHOCTBIO OTPAXKEHMSI B JKypHAJIE pACHUCAHUA; 3alOJHEHUEM KypHaja
MeJjaroraMi; CBOEBPEMEHHOCTBIO BBICTABJIECHUS OTMETOK M PEe3yJIbTaTOB 3aHATUH;
HaIOJHAEMOCTBIO OTMETOK; OTPaXEHUEM IMOCEIAEMOCTH 3aHATHUI; CBOEBPEMEHHBIM
3al0JIHEHWEM pa3jiela JOMAallHUX 3aJaHui; COOTBETCTBHEM JOMAIIHUX 3aJaHUN
TpeOOBaHUSAM MO COJEPIKAHUIO H 00BEMY.

5.6. Yuurens (nmegarorudeckuii paboTHHK):

e oTtpakaer B DX Xoxg oOpa3oBaTeabHOW NEATEIBHOCTH B COOTBETCTBHUU C
00pa30BaTeNbHON MPOrpaMMO U YUEOHBIM TIAHOM;

e CXKETHEBHO BHOCHT B KYpHAJl CBEICHHUS O 3aHATUAX IO MPEAMETY (TeMaX YpOKOB,
3aJJaHHBIX IOMAIIIHUX 3a/IaHUSX);

e ormeHuBaeT 3(Q(HEKTUBHOCTh U PE3YNBTATUBHOCTh OOYUEHUS yUaIIMXCS MO TPEIMETY
(kypcy, mporpamme), y4uTbIBass OCBOCHHME 3HAHWM, OBJIAJICHUE YMEHUSIMH, pa3BUTHE
OTIBITA TBOPUYECKOMU JEATETHHOCTH, TO3HABATEIILHOTO HHTEPECA YUAIIUXCS;

e BHOCHWT JaHHbIE 00 YCIIEBAEMOCTH YYAIlIUXCsl, CBOEBPEMEHHO IPOCTABIISET MOJyUYEHHBIE
Y4YEHHKaMH OTMETKH, B TOM UHCJI€ YETBEPTHBIE ([TOJIYyTOAO0BbIE) U FOJIOBBIC;

e OTMETKH 3a MMCbMEHHBIE PaOOTHI BBICTABIISET B CPOKH, MPEAYCMOTPEHHBIE HOPMaMHU UX
MIPOBEPKHU, HO HE MO3/IHEE TPEX JHEI ¢ MOMEHTA MPOBEIEHUS pabOThI;



e 3aHOCHUT CBOCBPEMEHHO JAHHBIE O ITOCECINAEMOCTH yYaIIUXCs, BHIITIOJHEHUU JOMAIIHUX
3aJaHul;
e 3anonsger DK Kak 3aMeIaronuii yuyuTeab (BBOJUT AaHHBIE O MPOBEICHHOM YpOKe) B
YCTaHOBJICHHOM IOPSIAKE IPU OCYILECTBICHUN 3aMEHBI.
5.7. KnaccHble pyKOBOJUTEIIN:

e KOHTPOJIMPYIOT AaKTYaJIbHOCTh WH(POPMAIUU OO0 YYAIIUXCS, POJUTEISIX W CIHUCKaX
CBOETO KJIacca M HHPOPMHUPYIOT AUCIIETIEpa 00PA30BATEIBLHOTO YUPEKIACHHUS O JTFOOBIX
W3MEHEHUSX, BHECEHHBIX B JKypHAI;

e AHAJIM3HPYIOT YCIIEBAEMOCTh M MTOCEMIAEMOCTh YPOKOB YYAIIUMHCS CBOETO KJIacca;

e KOHTPOJIUPYIOT CBOCBPEMEHHOCTHh 3allOJIHCHUS W BHECEHHUs IeJaroraMy JaHHBIX 00
YCIEBAEMOCTH U MOCEUIAEMOCTH yJalluxcs cBoero kiacca B 9XK;

e WHPOPMUPYIOT POAMTENCH 00 yCIEeBaeMOCTH M TOCEIIAEMOCTH JETeH MOCPEACTBOM
OTYETOB, CPOPMHUPOBAHHBIX Ha OCHOBE AaHHBIX JJK, B TOM 4MCIE MO 3ampocam
poauTeneu;

e 3HAKOMST YYalIUXCs U MX POJIUTENCH ¢ HOPMATUBHBIMU JOKYMEHTaMH, JIOKAJIbHBIMHU
aKTaMH U UHCTPYKIUSMHU, PETIIaMEHTUPYIOIIMMHU MOPSAOK UCTIOIb30Banus DXK;

e TIPEAOCTABISAIOT MO OKOHYAHUHU KaXKI0W YETBEPTH 3aMECTUTEIIO AUPEKTOpa M0 yueOHO-
BOCIIUTATEIbHON padoTe OT4YEeThl 00 YCHEBAEMOCTH M IOCEHIAEMOCTH YYallluXCs
Kjacca;

e OpraHM3yIOT OINEPAaTUBHOE B3aWMOJCWCTBHE MEXAYy YyyallUMHCS Kjacca, UX
POAMTENSAMH (3aKOHHBIMHU TIPEACTaBUTEISIMU), aaMUHUCTparuei [1Ikoms u negaroramu
¢ noMmo1ibro DXK;

e KOHTPOJIUPYIOT €KEJIHEBHO PETUCTpAIMIO (DaKTa MPUCYTCTBHS/OTCYTCTBHS y4alllerocs
Ha 3aHIATHSIX.

5.8. lucneruep 00pa3oBaTENbHOTO YUPEKIACHUS:

e BBOJUT M KOHTPOJIUPYET aKTyaldbHOCTh JNaHHBIX ydanmuxcsa Ilkonsr (O. U. O., ron
POXKIEHMS, TOJI, KOHTAaKTHbIE JaHHbIE, JoOaBiIeHHE (PU3MUECKOTO JUMIAa B TPYMILy
«Y4yeHUKN», Ha3HAYEHHE YYETHBIX JaHHBIX U1 BXOJa B DJIEKTPOHHBIN JTHEBHUK)
(pazmen DK «Yuenukny);

e BBOJAUT M KOHTPOJMPYET aKTyaJbHOCTb JAHHBIX O PpOAUTENSAX (3aKOHHBIX
npeactaButensax) ydammxcsa (@. W. O., cremneHb pojcTBa, KOHTAKTHBIE IaHHBIE,
nobasieHue @usuyeckoro nuna B rpynny «Poaurtenn», mnpuBsi3ka poaUTENS K
npouIo ydeHrKa, Ha3Hau€HUE YUYETHBIX MJAaHHBIX JUIsl BXOJa B AJIEKTPOHHBIN
nHeBHUK) (pazaensl DK: «Duszndeckue Iuinay, «YY4eHUKN»);

e BBOJUT U KOHTPOJIUPYET aKTyaJlbHOCTh JI@HHBIX O JABMKEHMM ywamuxcs (pazzmen DK
«IIpuka3pl O JBMKEHMSIX KOHTHMHIEHTa»), AJIEKTPOHHBIN NEPEeBOJ YyYallUXCs U3
KJ1acca/TpyIibl B KJIacc/TpyIiny Ha OCHOBAaHHMH MPUKa30B qupekTopa I1kosr;

e ¢opmupyer B DK cnucku kiaccos (pazgen XK «Kmaces»);

e (dopmupyer B DK crucku yueOHBIX TpyIIl B paMmKax kiacca/mapamienu (pazmen 9K
«['pynmsl 00ydeHus»), oTpakaeT U3MEHEHUS B CIIMCKaX IPYMI (3auuciieHue, BEIOBITHE,
MePEBOJI yUaIUXCs);

e BBOJWT JAaHHbIe JUIst ¢opmupoBanus B DK yuebHoro miana (pazngen XK «YueOHbIN
ILUTaHY);

e Ha3HAYaeT YyYUTENeH MO MpeAMeTaM Ul KaKAOTO Kiacca/TpymIbl B COOTBETCTBHHU C
yueOHBIM pacIUCaHUEM;

e HACTpauBaeT CXeMbl OOy4YeHHMs Ul HAadyaJIbHOH, OCHOBHOW M CpeJHeW LIKOJbI (pa3aen
XK «I'paduk 00ydeHUs»): CIUCOK U3y4aeMbIX AUCHUIUIMH (IPEIMETOB) ISl KaXI0T0
KJIacca/TpyIniibl, IEpHo 00y4eHHsI, IEPHUOJT aTTECTAlMY, KaHUKYJIbI, Y4eOHass Hemews,
IIEPEHOCHI IPA3AHUKOB;



e (dopmupyer B DX CHHCOK KIACCHBIX PYKOBOAMTENEH M KOHTPOJUPYET aKTYaTbHOCTh
nauabIxX (pasznen DK «Ha3zHaueHue KITacCHBIX PyKOBOIUTENCHY);

o 3anojHseT rpaduk 3x3ameHoB (pazaen DK «I'paduk 3x3aMeHOBY);

e BBOJIUT JaHHBIE 00 OpraHm3anuu 3aMeH mpenogaBatenei (pazgen DK «3amena
npernojaBaTenein»);

e 3aMOJIHAET TeMaTU4YeCKue IUIaHupoBaHus 1o npeameram (pazaen DX «Kanennapao-
TEMaTUYECKHE IIIaHbI»);

e pacmpenenser y4eOHYIO Harpy3Ky COTJacHO y4eOHOMY IUIaHy B COOTBETCTBUU C
YTBEPKACHHBIMU CIIUCKAMH yYUTENCH-TIPEIMETHIUKOB, KIJIACCOB, Y4YEOHBIX TpYyII
(paznmen DX «Pacnpenenenue Harpy3Kn»);

e BBOJWT JaHHBIC H Qopmupyer B DK OCHOBHOE M CKOPPEKTHPOBAHHBIC PACIIUCAHUS
3aHATUN Ha y4eOHBIN mepuon (4eTBepTh, moayroaue, roxa) (pazmen DK «Pacnucanue
3aHATHHY).

5.9. Aamunuctparop 9XK:

e 3aKpHIBACT MPEABINYIIMH y4eOHBI TO0J, OTKPHIBAET HOBBIM y4eOHBIH TOJ
(ycTanoBka/mepeBos B HOBBIN yueOHbIi ron — paznen DK «Hacrtpoiika mporpamMmMsbny,
nozpaszaen « Tekynuii yueOHbIi roay);

e Ha3Havaer nosib3oBarenel XK, To ecTh HazmenseT mpaBaMu JOCTyNa MPU OTKPHITHU
HOBOTO Y4eOHOTO I0Jla B COOTBETCTBUH C YUCOHBIM IIJIAHOM, pacliCaHueM, IpUKa3aMu
nupekropa Lkosr;

e yCTaHaBJIMBAET pacnucanue 3BOHKOB (paznen XK «Pacnucanue 3BOHKOBY);

e TIpEeNoCTaBIsieT JIOTMHBI M maposu g jpocryna k OXK (aHeBHMKY) (pasgen 2K
«DU3UIECKUE JTUIAY);

e ofecneunBaer B3auMojelcTBue DK M CMEXHBIX CHUCTEM, BBIIOJHSAET pPE3EPBHOE
KOIMPOBAHUE JIAHHBIX;

e KOHCYJIBTHpYET noJib3oBartenen XK 1o Bompocam paboThl C HUM;

e OCYIIECTBISIET TeXHUYEecKoe oOciaykuBaHue K, B TOM uuCie YCTaHABIMBAET
OOHOBJIEHUS KOH(MUTYpalMK; E€XEAHEBHO IPOBOJUT PE3EPBHOE KONMUpoBaHUE 0a3
JAHHBIX; yJalseT MOMEYEHHble OOBEKThl; HACTpauBaeT (CUHXPOHM3HPYET) JlaHHbIE
Mexay DK u anekTpoHHBIM JHEBHUKOM (paznen DK «Hactpoiika cMHXpOHM3aLUU
TaHHBIX»);

e ocyuiectBister axmuHucTpupoBanue XK (pasnen 9K « AAMUHUCTPUPOBAHUEY);

e Ppa3rpaHMYMBACT IIpaBa JOCTyIA IOJIb30BATENIEH B COOTBETCTBUH C LEISIMU U 33Jja4aMU
o0Opa3oBaTeNbHON JeATeNbHOCTH W Y4eOHOM Harpy3ku neaaroroB (pazgen 2K
«HacTpoiika rnmonp3oBarteseil u mpasy).

5.10. PaboTHrKM MeTUIIMHCKOM cI1y>k0bI [1Ik0TBI:

e 3ANONHSIOT B Havale ydyeOHOro roma paszen «JIumer 370poBbsi»: cBegeHns 00
AQHTPOITIOMETPHUYECKUX JAHHBIX OOYYalOIIUXCs, TPYIIE 3J0POBBS, MEIUIIMHCKOM
rpynne JUis 3aHATHI pU3ndecKkoi KylIbTypoi, HoMepe HeoOxoauMoi yueOHoi Mebeny,
a TaKkXKe MEeIUIIUHCKIE PEKOMEHIAINH;

e 00ecneunBaroT aKTyaJIbHOCTh TaHHBIX pazena DK «JIucT 310poBbs» B TeUEHHE TOAa.

5.11. CieuuanucT KaJpoBoi CIIy>KObI BBOAUT M KOHTPOJIUPYET AKTYaIbHOCTh TAHHBIX:

e 0 memarormyeckux corpyaHukax IlIkonsl: mpueMm Ha paboTy, yBOJbHEHHE, MEPEBOJ,
Ha3HAYEHHUE JIOJDKHOCTU (OCHOBHOW M IO COBMECTUTENILCTBY), MPHBS3KA K TPYyIIe
«Cotpynnukn» (pazmenst XK «®Pusnyeckue muna», «lIlpuem Ha paboty»,
«YBonbHeHHe», «Kanpossie nepemenienus», «COTpyAHUKNY);

e CIHUCKU COTPYAHHMKOB IIIKOJBI, MX JOKHOCTH, B TOM YHCJE PyKOBOAMTENEH, Tpaduk
pa6otsl (pazaenst DX «lloapasnenenus», «lomkaoctny, «I padhuku paboTs»).



5.12. Cexkperaps (pedepeHt) ocymecTBiser GOPMUPOBAHHE MPUKA30B O JBIKCHUH yYaIlAXCS
(3aumnciieHne, BEIOBITHE, OKOHYAHHE Y4eObl, IEPEBOJ B IPYro Kiiacc/Tpyriiny).

5.13. Vuammecs I[llkonbl u WX poauTenu (3aKOHHBIC MPEICTABUTENN) HUMEIOT CIICIYIOIINe
BO3MOXXHOCTH IPH MOJIb30BAHUU AJIEKTPOHHBIM THEBHUKOM:

e TIOJYYarOT MH(POPMAIUIO O TOMAIIHUX 33/1aHUSAX;
e TIOJYYalOT JJaHHbIE 00 yCIieBaeMOCTH 00y4arOIIUXCsl (BBICTABICHHBIX OTMETKAX).
6. IIpaBa nmoab3oBaresei K

6.1. Bce mnonp3oBarenn D)X HUMEIOT IpaBO HCIOJIB30BAaTh €r0 B EXEAHEBHOM PEXHME.
HckmoueHneM sSBISETCS TPOBECHUE TEXHUIECKUX paboT, KOTOPhIE MOTYT MPOBOJIUTHCS B CPOK
He 0oJiee CYyTOK ¢ YBEIOMIICHHEM TOJIh30BaTeleH 3a HeJIENI0 10 Havasa padorT.

6.2. KiaccHble pyKOBOAWTEIM HMEIOT MPaBO HWH(DOPMUPOBATH POAMTENICH O COCTOSHUU
YCIEeBaeMOCTH M MOCEIIAEMOCTH HX JIeTel uepe3 0TueThl, ChOPMUPOBAHHBIE HA OCHOBE JAaHHBIX
92K, mo He0OXOJUMOCTH.

7. OTBEeTCTBEHHOCTD NoJib30oBaTesaeid 7K

7.1. Bce noJib30BaTesid HECYT OTBETCTBEHHOCTD:

e 3a HapyuieHue TpeboBanuii dexepanbHOro 3akoHa ot 27.07.2006 Ne 152-03 «O
MIEPCOHANBHBIX JTAHHBIX);

e pasrjaileHue CBOUX YUYETHBIX JAHHBIX (JOTHH, TapOJb);

e HapylleHHe TpeOOBaHUN HOPMATHBHBIX IPABOBBIX JOKYMEHTOB, B TOM 4YHCIIE
JIOKAJIbHBIX AKTOB M MHCTPYKIMH, ONPENEISIIOIUX HOPAIOK Hcnoib3oBaHus XK B
COOTBETCTBHUH C 3aKOHOJIATEILCTBOM PD.

7.2. lupextop IlIkombl HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEpKIECHHE YUYEOHBIX

IUTAHOB, MJIaHA pacTpeieNieH s Me1aroriueckoi Harpy3Ku U yueOHOTro paciucaHusl.
7.3. 3aMecTUTENh AUPEKTOPA IO YIeOHO-BOCTIMTATEILHON pab0OTe HECET OTBETCTBEHHOCTh:

e 3a CBOEBPEMEHHOCTh (OpMHpOBaHMS Y4EeOHBIX TIUIAHOB, IIJJaHA paclpeesieHus
MeJarornyeckoi Harpy3ku U ydeOHOTO pacMCaHMs;
e pacmedaTrky COOTBETCTBYHOIIMX paznenoB XK B KOHIE y4yeOHOTO Toja HU HX
odopmiieHue.
7.4. AnpmunnctpaTtop 9K HeceT OTBETCTBEHHOCTH:

e 3a 0ecnepeboitnoe GpyHkimonupoBanue K, 0a3 JaHHBIX U CMEXKHBIX CUCTEM CBSI3H;
e BBINOJIHEHHUE PE3EPBHOIO KOMUPOBAHUS JaHHBIX;
e HAaNOJHEHHE U aKTYaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB [1IK0bI.
7.5. TexHnueckuii crienuamucT U aAMUHUCTPATOp DK HECYT OTBETCTBEHHOCT:!
e 3a CBOEBpeMEHHOe coxpaHeHue Komuil DK Ha 3JeKTpOoHHOM Hocutese HWHpopmanuu
(omTMYeCKOM JHCKE) U pacneyaTKy JOKyMEHTOB Ha OYMa)kKHbIX HOCHTEJISX;
e COOTBETCTBME YyueTHbIX 3amucedl X (¢akram peanuzanuu o0pa3oBaTeNbHON
NesITeNIbHOCTH;
e IIPaBUJIBHOCTBIO UCIIONIb30BaHUsA DK.
7.6. YuuTtens (nmenaroru) HecyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh U aKTyalbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUaIUXCS;
e EXeJaHEBHOE 3arojiHeHue JK;
e YCTpaHEHHE BBISBICHHBIX OMIMOOK MpH BeaeHUH DK;
e COXPaHHOCTb CBOMX PEKBU3UTOB  JOCTYINA, MCKIIOYAIOMIYIO  NOAKIIOYCHUE
MMOCTOPOHHUX.
7.7. KnaccHble pyKOBOJMTENN HECYT OTBETCTBEHHOCTb:



e 32 CBOEBPEMEHHOCTb BHECEHHUS, [OCTOBEPHOCTh W aKTyaJbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U TIOCEIAEMOCTH yUYaIUXCS;

e JIOCTOBEPHOCTh M aKTYaJIIbHOCTh CIIMCKOB KJIacca M MH(pOpPMALUU 00 ydammxcs U MX
poautensx (D. . O., Homep TenedoHa, aapec 3JIeKTPOHHOH MOYTHI);

e CBOEBpEMEHHOEC MH(POPMHUPOBAHUE POAUTEICH O COCTOSHUM YCIEBAEMOCTH U
IIOCEIAEMOCTHU UX AeTel nocpenctsom DK;

e IMPEJOCTABJICHUE [0 OKOHYAHMH y4eOHBIX YETBEPTEH (IOJIYrouii/roaa) 3aMeCTUTEIIO
TUPEKTOpa MO Yy4eOHO-BOCIHMTATENbHOW paboTe OTYETOB 00 YCHEBAaEMOCTH U
MOCEIIAEMOCTH YYaIIMXCs Kilacca.

7.8. Jluctietuep 0Opa30oBaTEIBHOTO YUYPEKJICHUS HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN

BBOJI H Hoz[):[epxcaHHe B aKTyaHBHOM COCTOAHUU HJAaHHBIX yqamnxcsl H_[KOJIBI, pacrmcaHI/Ie
3aHATUH, OTpaXEHUE JBUKEHUS YYAIIUXCs, BEJICHUE XypHAJla 3aMEH, aKTyaJIbHOCTh OTYeTa IO
3aI0JIHCHHUIO KypHAJIa MelaroramMH.

7.9. PaboTHUKM MeTUIMHCKOM ciyxObl [1IKoNbI HECyT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh
3aI10JIHCHU S pa31{eJIa ((.HI/ICT SIIOpOBI)SI» u aKTyaJILHOCTB JTAHHBIX B HEM.

7.10. CneumayiucT KaJpoBOM CIy>KObI HECET OTBETCTBEHHOCTh 3a BHECEHHE M KOHTPOJIb 3a
AKTyaJIbHOCTBIO IaHHBIX O COTPYAHHUKAX, YYaCTBYIOIIUX B 00pa30BaTeNIbHOMN JESTEIbHOCTH.

8. OTyeTHBIE MEPHOBI U XPaHeHHe HH(POPMATHH

8.1. OTYeThl M0 yCHEeBAaeMOCTH U MOCEUIAeMOCTH CO3[AIOTCS B KOHIIE YETBEPTH, MOIYTOIUS U
y4eOHOro roja.

8.2. Oruer o 3anonHenuu DK ¥ HAKOILIIEMOCTH OTMETOK CO3JAETCS €KEMECSIYHO.

8.3. Ilo 3aBeplieHHH OTYETHOTO MEpUOAa (YETBEPTH, MOJIYTOAMs, y4eOHOrO roja) UTOTOBBIC
BEJIOMOCTH pacCIeyaThIBAIOTCS Ha OyMa)KHOM HOCHTENE, 3aBEPSIIOTCS MOJIMUCSIMH IEJaroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTENs IUpeKTopa Mo Y4eOHO-BOCIHUTATENbHOW padoTe,
TUPEKTOpA.

8.4. Ilo okOHYaHMM y4e€OHOIr0 IoJ]a UTOTOBbIE BEJOMOCTH MPOIINBAIOTCS, IPOIIHYPOBBIBAIOTCS,
OIICYaThIBAKOTCA U CIAKOTCS B apXI/IB JJIA XpaHCHI/Iﬂ B yCTaHOBJ'ICHHOM nopsw;Ke.

8.5. Ilo oxoHuanuu ydeOHOro roja monHas Bepcus K TEepeHOCHTCS Ha SIEKTPOHHBIN
HOCUTENb HMH(POpPMAIMM — ONTUYECKUH JHCK, OINEeYaThIBACTCs, 3aBEpSETCS MOJIMUCKHIO
3aMECTUTENST JUPEKTOpa MO Yu4eOHO-BOCIUTATEIHHON padoTe W pacuiu@poBKONW MOIMUCH H

XPAHUTCS B APXUBE B YCTAHOBICHHOM MOPSIJIKE.



